
Step 1 
After searching for your event
to make sure it has not already
been added to the site, hover
over the Experience tab.You
will see Events in blue text.
Click on "Submit an Event"
underneath that category.

Step 2 
Fill out the information on the
form to populate your event
name, description, address,
region, category, and photo.
Please note, photos of the

event itself or an appropriate
stock photo are preferred.

Logos and fliers may not be
approved. Photos must be

horizontally orientated and high-
resolution. 1200x900 pixels

minimum, which can usually be
achieved with a smartphone

camera. A professional photo is
highly encouraged. 

Additional event photos and information can
be sent to info@lccvb.org. Please do not
hesitate to reach out with any questions!



Step 3 
Determine whether your event is

standard or recurring and fill in the
appropriate timeframe.

Step 4 
Add any other relevant

information like event website,
admission cost, ticket link, and

social media. Before
submitting, include your

contact information in case we
have questions for you.


